Tax Deductions

You could be missing out?

A COMPREHENSIVE GUIDE OF TAX DEDUCTIONS YOU CAN CLAIM.

Are you making all the deductions
you are entitled to?
Many people are missing out on money in their tax returns. When preparing a tax return,
it is crucial to include all expenses you have incurred throughout the financial year that
relate specifically to earning your employment income. In this booklet, numberwise will
outline many deductions you can claim and the context in how it applies.
numberwise is a full-service tax and accounting firm acting for individuals, businesses,
and companies. With our tailored, personal, client-centric approach, talented staff,
and over thirty years of experience, it’s easy to see why we’re the accounting partner
of choice. Our clients are at the centre of everything we do, and we can show you how.
Contact us to see what a partnership with numberwise can do for you.
Deductions you can claim for an individual tax return are costs you incur to earn your
employment income.
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2. Accommodation
expenses include
the cost

Work-related expenses
To claim a deduction for a work-related expense, the following criteria must apply:

Money spent yourself, and you have not already been reimbursed for:
The expenses must directly relate to earning your income:
You must have a record to prove it (usually a receipt):
If the expense was for both work and private purposes, you only claim a deduction for the
work-related part. Work expenses your employer reimburses you for are not deductible.

1. Travel
Expenses
Where an employee has no usual
place of employment (e.g., travelling
salesperson).

4

If you transport bulky equipment
(e.g., a builder with bulky tools) and
no reasonable place to leave at work.
(This deduction has been under
scrutiny by the ATO and should be
evaluated by your registered tax
agent if this is applicable).

Travel from home to alternate
workplace (for work-related purposes)
and return to your normal workplace
(or directly home).
Travel between normal workplace
and alternate place of employment
(or place of business) and return (or
directly home).
Travel between two workplaces.
Travel in the course of employment.

You can claim accommodation
expenses you incur when travelling
away from home overnight for work
duties. You may also need to declare
the allowances you receive for
accommodation.

	You are staying in short-term
commercial accommodation
such as a hotel or motel.
If you stay in the accommodation
for both private and work purposes,
you can only claim the portion of the
costs related to accommodation for
work purposes. This is subject to ATO
guidelines.

3. Quarantine expenses
when travelling for work
Expenses for accommodation, food,
and drink are generally private
and not deductible by employees.
However, you can claim a deduction
for accommodation, food, drink, and
incidental expenses you incur if you’re
‘travelling on work’ during COVID-19
and must quarantine.
If you are required to quarantine either
during or after a trip while travelling
for work, this would be an extension
of the work-related trip. As such, you

undertake the quarantine as part of
your employment duties.

4. Airport
Lounge Membership
If you are a frequent flyer for work
purposes, you can claim deductions
to the extent used for work-related
purposes. If you use the airport
lounge membership for private and
work-related purposes, you can only
claim the work-related portion of the
expenses incurred.

5. Annual Practicing
Certificate
Applies to professional persons and
other contractors who must pay an
annual fee to practice in their chosen
field.

6. Briefcase
If used for work and - or business
purposes, the cost is fully deductible
if $300 or less. If more than $300, it
must be depreciated.

7. Calculators +
Electronic Organisers
If used for work and - or business
purposes, the cost is fully deductible
if $300 or less. If more than $300, it
must be depreciated.

8. Clothing, Uniform,
and Footwear
Compulsory Uniform: - Uniform must
be unique and, to an organisation
(e.g., corporate Uniform)
Non-Compulsory Uniform: - If on a
register kept by the Department of
Industry, Science and Tourism.
Occupational Specific: - The clothing
identifies a trade, vocation, or
profession (e.g., chefs and nurses).
Protective: - Must be used to protect
the person or their conventional
clothing. May include sunscreen.
Uniforms must display a corporate
logo.
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9. Coaching
Classes
Coaching classes are applied to
performing artists maintaining
existing skills or obtain related skills.

10. Computer and
Software
Computer hardware and software
is deductible if it is less than $300;
otherwise, it is depreciated.

11. Conferences,
Seminars + Courses
It is allowed if designed to maintain
or increase an employee’s knowledge,
skills, or ability.

12. Depreciation
Tools, equipment, and plant used for
work purposes for each item costing
more than $300. Items costing
$300 or less are deductible outright
in the year of acquisition for the
work portion only. Subject to ATO
guidelines.

13. Laundry and
Maintenance
Laundry and maintenance are allowed
if the cost of clothing is allowable (see
‘Clothing, Uniforms and Footwear’).

14. Dry
Cleaning
Dry cleaning is applicable if the cost
of the clothing is also deductible. The
same rules apply for dry cleaning as
laundry and maintenance.
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15. First Aid
Course
Provided it is directly related to
employment or business activities.

16. Responsible Service
of Alcohol & Gaming
This applies to the hospitality industry.
For example, responsible service of
alcohol.

17. Gifts / donations
of $2 or more
Gifts to clients are deductible.

18. Glasses and
Goggles
You can only claim these items for
protective purpose; you cannot claim
prescription glasses.
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19. Home Office Expenses
If you perform some of your work from your home office, you
may be able to claim a deduction for the costs you incur in
running your home office.
If you perform some of your work from your home office, you
may be able to claim a deduction for the costs you incur in
running your home office.
During Covid-19, many people were forced to work from
home; for the first time during 2019–20. Many taxpayers
did not have the time or knowledge to prepare adequate
record-keeping systems to claim deductions. The shortcut
method reduces the record-keeping requirements while
giving taxpayers a reasonable amount to claim for the period
that they work from home due to COVID-19 public health
concerns.
The shortcut rate does not cover occupancy costs.
Occupancy expenses are not deductible where the taxpayer
is required to work from home temporarily due to COVID-19
and where no part of the home is a place of business.
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The following table demonstrates two different methods for claiming runnings costs for working from home in your
tax return.
Short-Cut Method

Fixed-Rate Method

Claim 80 cents per work hour

Claim 52 cents per work hour

Includes:

Includes:

Claim using a new ‘shortcut’ fixed rate of 80 cents per
hour (the shortcut method), covering all additional
running expenses. E.g.

Home office electricity, lighting, heating, cooling, gas
expenses, running electrical items, e.g. computer

Home office electricity, lighting, heating, cooling, gas
expenses, running electrical items, e.g. a computer.

Cleaning Expenses.

The decline in value and repair of capital items such as
home office furniture and furnishings.

The decline in value of home office, e.g., furniture and
furnishings.

Cleaning expenses.
Phone expenses, including the decline in value of a phone Does not include: (Therefore, you can claim the following
handset;
items in addition to the 52 cents per work hour.
internet expenses.
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Computer consumables

computer consumables

Stationery

stationery

The decline in value of a computer, laptop, or similar
device

phone, internet expenses

No extra items can be claimed using the shortcut
method for a Home Office.

the decline in value of a computer, laptop, or similar device

Working out which method is best for you will depend on your specific circumstances. That is why it is essential to speak
with your trusted tax agent that can detail all the facts.
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20. Income Protection
Sickness or Accident
Insurance

You can claim the cost of premiums
you pay for income protection
insurance against the loss of your
income unless your superannuation
fund pays the premiums.
(It should be noted that life insurance,
trauma insurance, and critical care
insurance are types of policies for
which premiums are not deductible.)

21. Health
Insurance
If you are eligible for the rebate, you
can claim the rebate either: through
your private health insurance provider
– your private health insurance
provider will apply the rebate to
reduce your private health insurance
premiums when you lodge your tax
return – as a refundable tax offset.

22. Interest Charges for
Work-Related Purposes
You can claim the interest charges if
you have borrowed for work-related
purposes or finance income-earning
assets like a car.

23. Interest Charges
on (General Interest
Charge - CIG)
General Interest Charge is deductible
on an underpayment of tax; this does
not include fines and administrative
penalties.

24. Interest on Loans for
Investment Purposes
Interest on an investment loan is taxdeductible; an example of this is where
the loan funds are used to purchase
(acquire) a portfolio of shares.

25. Legal
Expenses
Legal expenses relate specifically to
employment, for example, the renewal
of an existing employment contract.

26. Meal
Expenses
Meal expenses incurred when
travelling overnight for a work-related
purpose. Subject to ATO guidelines.

27. Medical
Examination
You can claim a deduction if you
incur the expense to undertake a
compulsory assessment or medical
examination in your current
employment and are not reimbursed
by your employer. Subject to ATO
guidelines.

28. Parking Fees
and Tolls
You can claim parking and tolls for
work-related expenses in specific
circumstances. E.g., Travelling for
work to a different location other
than your current workplace or for a
client meeting. The general costs of
commuting between home and work
does not apply under the rules and is
not tax-deductible.

11

29. Photographs
(Performing Arts)
Costs related to maintaining a
portfolio. (This does not include
creating or preparing a portfolio.)

30. Practicing
Certificates
You can claim a deduction for the cost
of renewing your annual practicing
certificate if you need it to work in
your current occupation or industry.

31. Prepaid
Expense
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A prepaid expense is an expenditure
you incur under an agreement for
something to be done (in whole or
in part) in a later income year. An
example of prepaid expenses are
insurance, rebates, and licenses;
these can be prepaid before year-end
without needing to be capitalised
for tax purposes, thus allowing a tax
deduction for the current tax year.
Subject to ATO guidelines.

32.Professional Library
(Books – CDs – Videos
etc.)
You can claim a deduction for the
decline in the value of items in your
established professional library. You
can claim the cost of new books if the
cost is $300 or less. If the cost is over
$300, you can claim the depreciation.

33. Professional
Association Fees
You can claim as a deduction the total
payment you make for membership
of a trade, business, or professional
association directly related to the
earning of your assessable income.

34 Protective
Equipment
Includes harnesses, goggles, safety
glasses, breathing masks, helmets,
and boots. Claims for sunscreen,
sunglasses, and wet weather gear are
allowed if used to provide protection
from the natural environment. To
claim a deduction, you must need

to use Protective Equipment in
direct connection to earning your
employment income. Subject to
ATO guidelines.

35. Repairs
You can claim the cost of repairs for
work-related equipment or incomeproducing property. (note: look out for
our complete tax guide for property
investors).

36. Seminars
This includes conferences and training
courses if related to work employment
activities.

37. Self Education
Costs
You can claim a deduction for selfeducation and study expenses if the
education relates to your current
employment activities.

38. Stationary
This includes items like diaries,
logbooks, pens, paper, folders, and
other general stationery or stationeryrelated items.

39. Subscriptions
Subscriptions directly apply to
publications if a direct connection
between publication and income
earned by the taxpayer.

40. Sun
Protection
Claims for sunglasses, hats, and
sunscreen allowed for taxpayers who
work outside.

41. Superannuation
Contributions
You may be able to claim a deduction
for personal concessional super
contributions that you have made to
your super fund from your after-tax
income, for example, from your bank
account directly to your super fund.
To claim your deduction, you need to
provide acknowledgment from your
superannuation fund that you have
submitted an intention to claim form
with them. Subject to ATO guidelines.
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42. Tax Agent
Fees

You can claim a deduction for
expenses you incur in managing your
tax affairs, such as the cost to lodge
through a registered agent. The fees
you pay for a tax return are always
tax-deductible. Costs you can claim a
deduction for include:
Those associated with preparing and
lodging your tax return and activity
statements, such as: -

	Lodging your tax return through
a registered tax agent.
	Obtaining tax advice from
a recognised tax adviser (a
registered tax agent, barrister, or
solicitor).
	Dealing with the ATO about your
tax affairs.
	Buying software that allows you to
prepare and lodge your tax return.
	You can only claim a portion of the
cost if you also use the software
for other purposes.
	Travel costs you incur to obtain tax
advice – for example, the travel
costs of attending a meeting with a
recognised/registered tax agent.
	Litigation costs including court and
Administrative Appeals Tribunal
fees, solicitor, barrister, and other
legal costs.
	Obtaining a valuation for a
deductible gift or donation of
property.
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43. Technical
and Professional
Publications
To claim a deduction for the work
proportion, books and journals can
be claimed as a deduction for the
total cost of a publication you buy
(including technical journals and
reference books) if: it cost less than
$300; you use the publication mainly
for work-related purposes, that is,
more than half of the time for work
purposes.

44. Telephones and
Telecommunications
If you use your personal mobile phone
for work purposes, you’re entitled
to claim a deduction for the costs
incurred if you weren’t reimbursed by
your employer and have records to
support your claims.
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You can claim a tax deduction for a
portion of your Internet; you will need
to show your calculations. If you have
already claimed the internet costs in
working from under the 80 cents per

work hour, then you cannot claim the
Internet separately as this is already
covered under the working from ‘
home deduction.

45. Tools
You can claim a deduction for some or
all of the cost of tools, equipment, and
other assets you buy and use to help
earn your employment income. If you
use the tools for both work and private
purposes, you can only claim for your
work-related use of the item
You can claim the total amount if
the cost is $300 or less. If the cost
is more than $300, then the amount
would be depreciable, and the amount
deductible equals to the decline in
value.

46. Union Fees
and Professional
Association Fees
You can claim a deduction for union
fees, subscriptions to trade, business,
or professional associations, and
payment of a bargaining agent’s fee.

For the industry you work in, you can
claim a deduction for:
Union fees
	Subscriptions to trade, business,
or professional associations
	The payment of a bargaining
agent’s fee to a union for
negotiations in relation to a new
Enterprise agreement award with
your existing employer.

47. Watch
You can’t claim a deduction for the
cost you incur to buy or maintain
watches or timepieces. You can
claim a deduction for a watch and
equipment you use to perform your
duties as a nurse, doctor, specialist, or
other medical professionals.
You can only claim a deduction for the
work-related use of the item.
If the tool or equipment cost you
$300 or less, you can claim for the full
amount in the year you purchase it.
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Thank you for reading through our guide on tax deductions; making
sure you have completed all the deductions you are entitled to can be
a complicated process to navigate. numberwise is here to help and is
offering free discovery meetings, go https://www.numberwise.com.
au/book-a-discovery-meeting/ and speak to a numberwise tax agent
today on how we can help you. If you have any questions or would like
some more information, please feel free to contact numberwise today
on 1300 936 656.

numberwise.com.au
The information contained in this article is general information only and does not consider your
specific situation, objectives or needs. It does not represent accounting advice upon which any
person may act. It is not intended as legal, financial or investment advice and should not be
construed or relied on as such. Before making any commitment of a legal or financial nature you
should seek advice from a qualified and registered legal practitioner or financial or investment
adviser or registered tax agent. Implementation and suitability require a detailed analysis of
your specific circumstances. Numberwise strives to stay up to date with changes made by the
Australia Tax Office (ATO); please consult with your registered tax agent for any recent changes
made after the publication of this material.
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